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CQNG HdA XA HOI CHU NGHIA VIET NAM
DQl_!ep: fg !g_: le4, phli"

LongAn, ngdy l) thdng l0 ndm 2016sofrtl mscoDT-cDN
V/v huong d6n thUc hiQn Quy chii dan chrl trong
ho4t tlQng cta co quan, iton vi; t6 chric h6i nghi

CBCCVC, hQi nghi NLD

Kinh g*i:

- Truong phdng Girio dgc vd Dho tao c6c huy6n, thi x6, thanh ph6;

- Chir tich CDGD c6c huyQn, thanh ph6;

- Thri truong c6c don vi truc thu6c;

- Cht tich CDCS c6c trudng D4i hqc, Cao ding, Trung c6p KT-KT;

- Cht tich CDCS tr.uc thuQc.

Can cri Nghi dinh s6 04/2015/ND-CP ngiry 09/0112015 cria Chinh pht vA thwc hiQn ddn

chri trong ho4t dQng cta co quan hanh chinh nhi nu6c vi don vi sg nghi_6p c6ng lip, Th6ng tu s6

01/2016/TT-B}.IV ngiry 13/01/2016 cria BQ NQi vu Hu6ng din mQt s6 nQi dung cria Nghi <tinh s6

04/2015ND-CP ngdy 09/01/2015 cria Chinh pht;

ThUc hiQn C6ng vtrn s6 488/TtO ngiry 071412016 cria Doin Cht tlch T6ng Li6n doi,n Lao
tlQng ViQt Nam v6 vipc C6ng tlodn tham gia xdy dpg vi thgc hiQn Quy ch6 d6n chri trong ho4t
ttQng cria co quan, tlon vi; t6 chric hQi nghi oin bQ, c6ng chric, vi€n chric (CBCCVC), Sd Gi6o
dUc & Ddo t4o vi Ban Thuong vg C6ng <loan nginh tl€ nghi Truong phdng Girio dpc & Dio tao,

Chri tlch CDGD c6c huyQn, thanh phti, tht truong don vi truc thuQc phiii vdi c6ng tloan cirng c6p

ttryc hiQn mQt sti ngi drurg sau:

I. T6 chric HQi nghi cin bQ, c6ng chrirc, vi6n chrirc

1. NguyGn tic, hinh thr?c t6 chrirc

a) Nguydn tic t6 chric HQi nehi

- HOi nghi CBCCVC (sau tl6y gqi tAt h HOi nghi) li hinh thr?c din chri tr.uc tiiip d6

CBCCVC-NLD tham gia quan ly, xdy dlmg co quan, don vi trong sach, vtng m4nh.

- HOi nghi tlugc ti5 chtc d6n chri, thirit thuc, bdo tl6m c6c nQi dung quy <tinh tai Diiiu 5

Nchi dinh sri o+/zotsruo-cp.

- HQi nghi dusc t6 chric hqp lQ khi:

+ D6i vdi HQi nehi toan thti: C6 it nh6t 2/3 CBCCVC-NLD (bao g6m cA d4i bi6u ld nguli
lao <lQng ldm viQc theo hqp ct6ng lao <lQng quy dinh tai Nghi dinh 68/2000AID-CP ngny
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tTntt2OOO cta Chinh phri "vA thUc hiqn ctrii a6 hqp ddng mQt s6 lo4i c6ng viQc trong co quan

hinh chinh Nhi nu6c, tton vi s1r nghiQp" c6 m4t dW HQi nghi.

+ DOi v6i HQi nghi tl4i bi6u: C6 it nh6t 2/3 dai bi6u duo. c triQu tfp c6 m4t ds hQi nghi'

- Nehi quy6t, quyiit ainrr ctu hQi ngh! dugc th6ng qua khi c6 tr6n 50% s5 ngudi dg hQi

nghi tin thanh vi nQi dung kh6ng trii vdi quy dinh cria ph6p luit.

b) Hinh thr?c HQi nehi

- HQi nghi thudng kj': T6 chuc m5i nam m6t lin.

+ DOi voi c6c tton vi trutmg hqc ti5 chric HOi nehi CBCCVC vho tliu nim hgc moi vir

hoan thanh trudc ngiy 3l112 hang nem.

+ DOi voi cic don vl co quan gi6o dgc, c6ng ty cti phin t6 chr?c HQi nghi CBCCVC, HQi

nghi ngudi lao d6ng tru6c ngiry 31/12.

- HQi nghi b6t thubng: T6 chric khi c6 1/3 CBCCVC cta co quan, <lon vi hoic Ban ch6p

hintr C6ng doan co quaq tlon vi y6u ciu ho{c nguoi rlimg rliu co quan, don vi thiy can tfrii5t 4,3 n&n
ACm #t qua nQi nghi da d0 ra (thgc hi6n dugc nua chqn duong).

2. Thinh phAn tham dq HQi nghi

- OOi vei co quan, dol vi c6 t6ng sii CnCcvC-NLD tu 200 ngudi trd xu6ng: Toan th6

CBCCVC tham 4r HQi nghi.

- oOi voi co quan, tton vi c6 t6ng s6 CBCCVC-NLD tr€n 200 ngudi; hoec c6 tu 200

ngudi trd xu6ng nhung tim viQc phdn trin tr€n tlia ban rQng ho6c vi li do nghiQp vg kh6ng th6 b6

{ tri hm viQc: Ngudi dimg dAu co quan, don vi th6ng nh6t v6i c6ng doi,n co quan, don vi quy6t

dinh thnnh phfln tham dy HQi nghl h toim th6 CBCCVC hoac tlai bi6u cho pht hqp voi d4c di6m

tinh hinh cta co quan, don v!.

3. Dqi bi6u duong nhi6n vir bAu rl4i bi6u tham dg hQi nghi

- Dai bitiu tluong nhi€n li dai diQn cta c6p td chric HQi nghi, gtim: Ngudi rltmg dAu, c6p

ph6 cta nguoi <limg diu, Bi thu c6p riy, Chti tlch C6ng tloan, Trudng ban Thanh tra nhin dAn,

Chri tich HQi cyu chi6n binh (n6u c6), Bi thu Doan Thanh ni6n CQng san Hd Chi Minh (niiu c6),

Tru&ng ban nt c6ng ho{c cr6n bQ phg tr6ch ban nt c6ng.

- ViQc bAu dai bi6u tham du HOi nghi duoc ti6n hinh t4i HQi nghi cta c6c don vi thu0c co

quan, don vi th6ng qua hinh thr?c bi6u quyiit ho4c bo phi6u kin do HQi nghi quy6t clinh theo tla

sti. Ngudi trung cri phdi tluoc tr€n 50% t6ng s6 ngudi dy HQi nghi bAu vd l6y theo nguy€n tic ttr
cao xu6ng th6p cho d6n khi dri sti dai bi6u dugc phan b6.

4. ChuAn bi t6 chric HQi nghi

a) Hqp tm bi



- Ngu<ri dimg ttAu co quan, tlon vi triQu t|p hqp tru bi ae thiing nh6t chri truong, th6ng qua

kti hoach, muc ti€u, nQi dung HQi nghi; dq kiain thdi gian t6 chuc HOi nghi; dq ki6n s6 lugng d4i

bi€u triQu tflp vd phAn bi5 cho ttmg clon vi bio dim c<r cAu, thnnh ph6n c6ng bing, hqp li n6u ld
' . ' .:Hol nghl tngu lap oar Dleu.

- Nguoi dung dAu co quan, tlon vi chuAn bi c6c vdn ban, brio cio sau: Brio c6o kitim diiim

viQc thlrc hiQn c6c nghi quy6t, cht truong cria Dang, chinh s6ch, ph6p luit cta Nhi nudc c6 li6n

quan d6n chric ning, nhiQm vp cria co quan, clorr vi; b6o c6o ki6m <tii5m viQc thuc hiQn ngh! quytit

HQi nghi tru6c d6 vh nhirng quy dinh vd thlrc hiQn d6n chri trong ho4t <tQng cria co quan, doar vi;

&ffi gi6, t6ng k6t vi kiiim ili6m tr6ch nhi€m cria ngudi ttrmg dAu co quan, don vi trong viQc thgc

hiQn kli hoach cdng tric ndm/ndm hgc.

- Ban ch6p hanh c6ng dod.,n co quan, don vl chuAn bi van ban, b6o c6o sau: B6o c6o t6ng

k6t phong trdo thi dua; nQi dung x6t khen thu&ng vi dy kii5n nQi dung phong trdo thi dua ndm

ti6p theo; dU thio bdn giao udc thi tlua; b6o c6o ho4t dQng c[a Ban Thanh tra nh6n ddn vd

chuong trinh c6ng t6c, ho4t tlQng cria thanh tra nhin ddn nIm tiiip theo; d1r kitin nhin sg bAu

hoac bAu b6 sung thanh vi€n Ban Thanh tra nhdn ddn theo quy illnh cria ph6p lu{t (n6u c6).

- Ngodi c6c vin ban, b6o c6o n6u tr0n, ngudi <ltmg diu co quan, <lon vi thiing nhAt voi
c6ng tloan co quan, don vi quytit <linh cric nQi dung c6ng khai tai HOi nghi ho4c nhiing nQi dung

l6y y kitin CBCCVC tai Hoi nghi theo quy <tinh t4i oi6u 7, Didu 9 Nghi rlinh s6 o+/zotsrNo-cp.

b) T6 chric l6y j ki6n can b0 cht chiit ve triQu tap HOi nshi

- NQi dung 6y j ki6n: Du ki6n s6 luqng dai bitlu triQu tfp vd phdn b6 cho c6c tlon vi, thdi
gian t6 chric H$i ngh! vi dg thio c6c v6n b6n, b6o ctio ndu t4i mpc 4a.

- Thanh pnan 6y j kiiin ln dai diQn cta c6p t6 chric HQi nghl, g6m: Nguoi dimg diu, c6p

ph6 cria ngudi <limg clAu, Ban thulng vu c6ng dohn (ho[c Ban ch5p hanh c6ng doirn nl5u kh6ng

c6 Ban thudng vs c6ng <toan), Bi thu c6p riy, Chri tich HQi C1lu chi6n binh (n6u c6), Bi thu Doan

Thanh ni6n CQng san Hd Chi Minh (n6u c6), Trudng ban Thanh ha nhan dan, Trudng ban nt
cdng ho{c c6n b6 phu tr6ch ban nt c6ng.

- Nguoi dung ddu co quan, don vi phiii hqp vdi cdng doirn co quan, rlon v! t6ng hqp, ti6p

thu j kiiin vd hoan chinh 4r thio c6c vEn bdn, b6o c6o dti t6y y ki6n tei hQi nghi cta c6c don vl;
quy6t dlnh triQu tf,p HQi nehi.

c) Ti6n hanh HQi nghi t4i c6c don vi thu6c co quan, dcrn vj

Nguoi dimg dAu don vi thu6c co quan, clon vi chri tri, ph6i hqp vdi Cht tich c6ng doirn

cung c6p t6 chric HQi nghi tai ilon vi minh <Ie t6ng ktit, dinh gi6 kiit quA thuc hi6n nhi€m vs
trong ndm/ nEm hgc, phuong huong nhiQm vg nim ti6p theo; vi€c trii3n khai nhiing quy tlinh vC

thgc hiQn d6n chri tai tton vi; th6o luf,n, cho y kitin drii voi dU thAo c6c vin ban, b6o c6o rluo. c gui

xin j kiiin; biu dai bi6u dU HQi nghi cria co quan, don vi; binh xdt khen thuong; kiiin nghi, de

*rdt.
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d) Ngudi tttmg dAu co quan, tlon vi, c6ng doin co quan, don vl cIn crl ki5t qun l6y i kiiin

HQi nghi dO t6ng hqp j ki5n, hodn chinh c6c vdn birn, b6o c6o dua ra HQi nghi cria co quan, don

vi.

5. T6 chric HQi nghi

a) Doan chri tich vi thu ky HQi nghi

- Eoan cht tlch g6m ngudi tiimg diu co quan, <lcrn vi vi Cht tich c6ng tloan co quan, don

vi. Tuy theo tinh ctrit, yeu ciu cin thi6t mi Doan chri tich c6 Bi thu cdp ty co quarl tlon vi'

- Trudng hqp ngudi <tung tl6u co qu.rn, don vi ho{c Chri tich c6ng doin co quan, don vi

dang trong thdi gian thi henh kj' luit hinh thric tu khi6n tr6ch trd l6n, tfp th6 lSnh <l4o co quan,

rlon vi ho{c Ban thudng vg c6ng doin co quan, don vi @o4c Ban ch6p hiurh c6ng doan n6u

kh6ng co Ban thudng vu c6ng doan) cri tlai diQn tham gia Doan chri tich.

- Thu ky HQi nghi do Eoan cht tich cri vd thlrc hiQn nhiqm vq theo phin c6ng cria Doi.,n

cht tich.

b) NQi dung HQi nghl

- Nguoi tlimg <liu co quan, don vi, Chri tlch c6ng doi'n co quan, don vi trinh biy c6c vdn

ban, brio c6o theo phdn c6ng.

- Cen bO, c6ng chric, vi6n chric drr HQi nghi thAo ludn cdc vin bAn, b6o c6o; dA xu6t, kitin

nghi (ni5u c6).

- Ngudi dimg diu, Chri tlch c6ng doiur giei d6p thic mic, kiiin nghi cria CBCCVC-NLD

diii voi c6c n6i dung thuQc thim quydn, bin c6c biQn ph6p cii ti6n diiu kiQn ldm viQc, ndng cao

itdi s6ng cria CBCCVC fong co quan, don vi.

- Truong ban Thanh tra nhin din hinh biy brio c6o ho4t tl6ng cria Ban Thanh tra nh6n

ddn trong nim vd chuong trinh c6ng t6c nim tii5p theo.

- BAu mdi ho4c kiQn tod,n Ban Thanh tra nhan dAn (niiu c6).

- Th6ng qua Quy chii chi ti6u nQi b0 cria co quan, don vi (n6u c6).

- T6 chric khen thuong cd nhdn, t{p th6 cna co quan, don vi c6 thinh tich trong c6ng tic;
ph6t ilQng phong trio thi dua.

- Ky kait giao u6c thi ilua giira nguoi dung diu co quan, clon vl voi ti5 chric c6ng iloan.

- Th6ng qua nghi quytit H6l ngtri.

c) Kinh phi t6 chr?c HQi nghi dugc b6 tri tu ngu6n kinh phi ho4t <lQng thulng xuy6n cria

co quan, don vi.

6. T6 chric thu.c hiQn nghi quy6t HQi nghi
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- Ngudi ttfmg diu co quan, dcm vl phtii hqp vdi c6ng doim co quan, ilon vi ph6 bi6n,

huong d6n, <I6n d6c, t6 chric tri6n khai thuc hiQn nghi quytit HQi ngh!; cri diu mtii ae phOi hqp,

theo d6i, dd xu6t xt li kip thdi nhirng ph6t sinh trong qu6 trinh t6 chric thgc hien.

- Dinh ky 6 thang mQt ldn, ngudi dimg diu co quan, don vi ph6i hqp v6i c6ng doin co

quan, don vi t6 chrlc ki6m tra, tilffi gi6 ktlt qui thgc hiQn nghl quytit HQi nghi; th6ng b6o ktit qui
ki6m tra, denh gi6 tl6n toin th6 CBCCVC-NLD trong co quan, dcrn vi.

tr. T6 chrirc HQi nghi nguli lao rlQng

C6c doanh nghiQp vd don vi sg nghiQp ngoiri c6ng lfp, Ban ch6p hinh cdng doin co sd

ptri5i trqp v6i ngudi sri dpng lao ttQng t6 chric HQi nghf nguoi lao tlQng thuc hi6n theo quy dinh

t4i Nghi dinh 60/2013/Ir{D-CP ngdy 19/6/2013 cria Chinh phu v,i vi6c quy dinh chi titit khoan 3,

di6u 63 cria BQ Luft lao dQng vO thgc hiQn quy ctrii aan cht d co sd t4i noi ldm viQc.

Xriy dgng thoa uryc lao dong tip thd hang nim vd ndrn hqc 2016-2017 gtii vd van phong

C6ng dod'n nganh Girio dqc Long An I bin tnrrvc 10111/2016.

III. T5 chric vir ho4t ilQng cria Ban Thanh tra nhin dAn

- C6ng doan c6c co quan, <lon vi c6 tr6ch nhiQm kign tod,n t6 chfc vd chi tt4o ho4t dQng

cia Ban Thanh tra nhan den theo quy dinh tai Luit Thanh fia nAm 2010 vd c6c vin ban huong

dan hiOn hnnh. Chuen bi c6ng t6c nhdn sqr gidi thiQu, t6 chric bAu Ban Thanh tra nhAn dAn tai HQi

nghi CBCCVC (nhiQm kj cta Ban Thanh tra nhan dan li 02 nnm); chi dao ho4t clQng cta Ban

Thanh tra nhen ddn ddm b6o thiiit thgc hiQu qud.

a^- C6ng doirn cip tr€n truc ti€p co sd c6 tr6ch nhiOm ph6i hqp vdi co quan Thanh tra Nha

nudc tt6ng c6p t6 chric tfp hu6n nAng cao ndng lgc, nghiQp cu ho4t tlQng cho Ban Thanh ffa nhen

ddn mdi thanh lfp hoic m6i ki€n toan t6 chric dti nAng cao hiQu quA ho4t ttQng cta ban Thanh tra

nhan den.

IV. Tham gia xiy dgng vh thgc hiQn Quy ch6 din chrt trong ho6t itQng co quan, tlon
v!

cin cri quy <linh tai Nchi dinh s6 o+/zotsrNo-cP vd Th6ng nr sii ovzotonr-nNv,
c6ng doin co quan, tlon vi chri dQng tI6 xu6t voi ngudi it(mg diu co quan, don vi thnnh Qp t6

bi€n so4n xAy dyng quy ch6 ddn chri ri so6t, sria a6i, b6 sung ho[c x6y dyng mdi Quy chi5 din
cht hong hoat dQng cria co quan, don vi.

Trong qu6 trinh tham gia x6y dyng quy chli d6n cht, c6ng dodn co quan, don vi lga chon

thdnh viOn tham gia ti5 bi€n so4n xiy dpg quy ch6 ddn chri vd cht tlQng el€ xu6t dua vdo quy chii

ddn chi nhirng nQi dung cr,r th6 h6a quy dfnh ph6p luflt vd trrich nhiQm cria ngudi ilimg dAu co
quan, don vl vd cta CBCCVC-NLD trong vi€c thUc hiQn d6n cht hong hoet tlQng nQi bQ cta co

I
quan, oon vr, gom:

- Nhirng viQc phii c6ng khai aii CsCCvC-l.iLo ti6t;
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- Nhtrng viQc CBCCVC-NLD tham gia y ki6n, nguoi drmg iliu co quan quy6t Cintr;

- Nh&ng viQc CBCCVC-NLD gi6m s6t, kitim tra;

- Tr6ch nhiQm cria ngudi tltrng diu co quan, don vi vir cria CBCCVC-NLD trong quan h€
t- ^vi giai quy6t cdng viQc v6i c6ng ddn, co quan, t6 chric c6 li6n quan;

- Quan hQ gitia nguoi <trmg <liu co quan, don vi vdi co quan c6p tr€n vi voi co quan, don

v! cip duoi.

C6ng cloan co quan, tlon vl cht <lQng dA *r6t, phiii hqp vcri ngudi <timg diu ccr quan, don

v! t6 chfc thuc hien vi thu&ng xuy6n kirim tra, girim s6t viec thu. c hiQn Quy ch6 dan cht trong

ho4t <lQng cta co quan, tlon v!; dinh k! h5ng nam ti5ng hqp, danh gi6,b6o c6o kiit qui c6ng doan

tham gia xdy dtmg vi thgc hiQn dAn cht trong ho4t clQng cria co quan, don vi.

V. T6 chric thqc hiQn

- Thi truong <lon vi c6 tr6ch nhiQm ph6i trqp vdi C6ng doirn co sd c6c don vi gi6o dgc,

rudng hgc t6 chric Hoi nghi CBCCVC vd HQi nghi ngudi lao tl$ng vdo dau nam hgc mdi vir

hoan ftAnh trudc ngiy l0/l I hang nim.

- Thri truong tlon vi c6 trich nhi€m t6ng hqp b6o c6o tinh hinh xiy dpg vd th\rc hiQn

Quy ch6 din chri; t6 chr?c HQi nghi CBCCVC, HQi nghi nguoi lao <tQng gui v€ ttia chi: C6ng

tloan nginh Gi6o dUc tru6c ngiry 10fi I hang n6m.

- C6ng <loan c6c co quan, tlon vi c6 tr6ch nhiQm t6 chr?c chi dao ho4t tlQng cria Ban Thanh

tra nhffn dan (c6 bang phu lUc tlinh kdm) vi gui vO dia chi: C6ng <loan ngirnh Gi6o dgc tru6c

ngiry 1 0/ l I hd,,ng nim, consdoan. solonsan@moet.edu. vn.

C6ng vin niy thay th6 cho c6ng vdn huong dAn hQi nghi CBCCVC tru6c dAy. Nhin <lugc

vin ban niy Sd Gi6o dUc & Eio t4o vd Ban Thudng vg C6ng ttoi,n nganh Gi6o dUc dA nghi thri

trudng c6c c6p trong nginh Gi6o duc tri€n khai thuc hiQn tlung nQi dung, y€u ciu vi thoi gian

theo quy tlinh./.

Noi nhQn:
- Nhu tr6n (t/hiQn);

- CDGD Viet Nam;
- LDLD tinh;
- Ban Gi6m d6c;
- C6c phdng, Ban Sd GD&DT;
- Lm: YP Sd Vtrn phdng CDN.
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CTIIIONG TRiNH

Hor NGHr cAN Bo cONc cHLIc

I.Chio cd

II.Tuyon UO ry Ao, gidi thieu Dqi bi6u:

III. Biu Doan Cht tich vn thu ky D4i hQi

IV. Tii5n hnnh Dai hOi

V. Dai hQi nghe c6c b6o c6o

l. P,6o c6o il6nh gi6 ktit qui thtrc hiQn Nghi quy6t Hqi nghi crln bQ c6ng chtc nim hgc,

phuong hu6ng nhiQm vg ndm hqc mdi

2. Tham lufn (ntlu c6)

^ -'...i , -...i't- Y l(ren cua oal Dleu

4. Ti6p thu y kiln HQi nghi

5. Y kitin phat bi€u chi dao HQi nghi cta c6p tr0n (Niiu c6)

6. KiQn todn Ban thanh tra nhdn dAn

7. Th6ng quaNghi quy6t HOi nghi

8. Chio cd b6 mac hQi nghi
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PHU LUC

K6t qu6 thgc hiQn quy ch6 din chri O co s&, t4i ntri ldrm viQc

(Dtto.,c bdo cao cho ndm hoc 2016-2017)

T6ng sii Eoirn vi€n, nguoi lao ttQng:.................. (tdng:...... ..oh / giim: ..........%)

T6ng sli C6ng tloan b0 phin, t6 c6ng <loin:

T6ng sii Crin bQ C6ng doin: ... .. . ... .... .....(Tinh nr t6 ph6 t6 C6ng tloan trd l6n)

TT Ti€u chi Don

vi tinh

Kj,tru6c
..1 . I
llen l(e

K,
b6o c6o

I COng tdc tuyAn fiu ,tiph n

S lop (cuQc) tap huan lop

56 doan vi6n, NLD tham gia ngudi

) Xay ayrrg q"y chd din chil 0 co s0 quy chi

xny dung quicht5 -oi
Sta tl6i, b6 sung quy ch€ cfi quy chti

3 T6 chr?c HQi nghi CBCCVC Dv

T6ng sti don vi phdi thUc hiQn trong co quan, don vi Dv

T&s 16 d"";aatl6 
"h,?. 

HN CBCCVC Dv

4 ch*c HQi ngh! ngrdi lao ilQng (NLD) DN

Til"g si5 aon ri phdi thyc hiQn DN

T.5ruiFaonuiaathuchGn

5 Hogt ilQng Ban thanh tra nhdn ddn

35 t$p thd phet c6 Ban thanh tra nhdn din

ffid6nthdiditimb6ocrio BTTr

K6t qui ho4t clQng BTTr

T6t BTTr

Kh6 BTTr

Trung binh BTTr

6 Quan hQ lao itQng

56 Th6a u6c lao tlQng t$p th€ c6i

56 cuQc rlinh c6ng xay ra trong k! b6o c6o CuOc
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